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Student Attendance Policy  
2020-2021 School Year 

Tardiness  

The instructional day starts promptly, and all children are expected to be ready to start the day at 8:30am. 

Arrivals after that point are disruptive to the group and difficult for your child’s morning adjustment. We 

understand that it is occasionally unavoidable to be “running late” but more than six (6) times in one quarter 

may be a cause for a student to be administratively withdrawn from our school.  

 

Unexcused Absences 

A student may not receive more than nine (9) unexcused absences during a school semester (18-week period) 

or they face the risk of not being promoted to the next grade level or being administratively withdrawn from 

Cornerstone. 

 

Excused Absences 

Excused absences do not count against a student. For an absence to be considered excused, it must fall within 

the guidelines set forth below.  

 

Excused Notes from a Parent or Guardian 

Any time your student is absent, please make sure to send the school a written excused note via email 

(attendance@csjax.org), by completing the online form (http://excused.csjax.org), or by hand delivering a note 

to the school office, within five (5) days of the student being absence.  

 

Furthermore, a student’s parent/legal guardian may submit up to five (5) written excused notes for their 

student within a school semester (18-week period). After reaching (5) days within a school semester, a doctor's 

note must be provided for any subsequent absences to be excused. 

 

The following are acceptable reasons for an excused absence:  
 

1. Illness or Injury of the Child or a Family Member of the Child;  

2. Infectious Disease or Quarantine Period Related to COVID-19; 

3. Funeral Service or a Memorial Service of a Loved One; 

4. Death of an Immediate Family Member; 

5. Car Accident; 

6. Natural Disaster; 

7. Unusual Hardship; 

8. Compliance with a Court Order (e.g., visitation or a subpoena.); 

9. Special Education or Related Services for a Child’s Disability 

10. Observance of a Religious Holiday or Service; 

11. Out-of-town trips, not to exceed 5 excused absences per year; 

12. An appointment that could not be scheduled outside of school hours.  
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Excused Notes from a Doctor / Health Care Provider 

A doctor’s note is needed when:  
 

1. A student has been absent for 6 or more consecutive days; 

2. A student has had surgery; 

3. A student is returning to school after hospitalization; 

4. A student has been under the doctor’s care for a significant illness; 

5. A student is returning to school after being excluded because of a communicable disease; 

6. If a student reaches (14) days of absences, whether excused or unexcused, the student must present 

verification from a licensed doctor for all subsequent absences. 

 

Absence Notification 

A notification email is sent to parents if their student is absent from school. If you receive an automated 

attendance email for an absence that you feel is incorrect, you should email (attendance@csjax.org) directly to 

request the correction.  

 

Attendance Policy Violations  

Students who do not meet the attendance requirements outlined within this policy will not be promoted to the 

next grade level or will be administratively withdrawn from Cornerstone, depending on the student’s 

circumstance. 

 

Virtual (Online Learning) Students 

Students that attend Cornerstone using our “Virtual Online Learning Method” are required to adhere to the same 

attendance policy as students attending classes on campus.  

 

Online Students are responsible for submitting their attendance online, each day between 8:30am and 9:15am, 

using our Online Attendance Form. This online form can be located at (http://attendance.csjax.org). Students 

who fail to submit their attendance, online each day by 9:15am, will be marked absent unexcused for the day. 

 

Student Attendance Policy 

Daily attendance is necessary for optimal learning. All families at Cornerstone Christian School have an 

opportunity to receive information on when our school is in session during the operational year August – June 

by utilizing our school’s published calendar, which is located on our website (www.csjax.org).  

 

Attendance during the scheduled instructional days is of utmost importance to remain a student at Cornerstone 

Christian School because each child’s success is directly linked to their attendance. Parents and students must 

agree to Cornerstone’s attendance policy to be a student at Cornerstone. Due to the circumstances surrounding 

COVID-19, we have experienced a higher number of student absences than in previous school years. With that 

being said, our student’s success remains our top priority and therefore all students attending Cornerstone must 

adhere to our Attendance Policy, as outlined.    

 

 

Please Note: This updated Attendance Policy takes effect beginning Monday, January 25, 2021 and will remain 

in place through the end of the 2020-2021 school year.  
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