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Cornerstone Christian School’s Core Values 
Our Mission Statement   
Cornerstone Christian School of Jacksonville, in partnership with home and community, seeks to prepare students 

academically, socially, and spiritually for their future impact on the community as productive citizens.  

 

Our Vision Statement    
Cornerstone Christian School of Jacksonville seeks to be Jacksonville families’ first choice for Pre-Kindergarten thru 12th 

Grade education known for: 
 

➢ Academic Excellence 

➢ Active Learning 

➢ Competitive Athletic and Extracurricular Programs 

➢ Strong Commitment to the Community 

➢ Ideal Teacher-Student Ratio 

➢ Financial Independence 

➢ Fostering Appreciation for American Exceptionalism 

 

Our Philosophy 
As educators, our goal is to raise the achievement level of all children in Pre-K thru 12th Grade, no matter what 

background they come from. We refuse to allow any child to fail.  

 

Our History 
Cornerstone’s history began in 2002 when four Jacksonville-area individuals - Debbie Wagner, Kim Highsmith, Lois 

Rogers, and Donna Stables started Cornerstone to enable Jacksonville's youth to obtain a solid education in a safe, 

nurturing environment at an affordable price to parents. 
 

Statement of Faith  
➢ We believe the Bible to be the inspired, infallible, authoritative Word of God.  

➢ We believe that there is one God, eternally existent in three persons: Father, Son, and Holy Spirit.  

➢ We believe that for salvation of the lost and sinful man, regeneration by the Holy Spirit is absolutely necessary.  

➢ We believe in the present ministry of the Holy Spirit by who’s indwelling the Christian is enabled to live a godly life.  

➢ We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life. 

➢ We believe that heaven and hell are definite places.  

➢ We believe in the spiritual unity of believers in our Lord Jesus Christ. To God be praise and honor and glory and 

power forever and ever. Amen. 

 

One of the main objectives of Cornerstone Christian School is to teach Christian principles for your child to apply in 

his/her everyday life. It is necessary that the parents agree to their children being taught from the perspective provided in 

our Statement of Faith.  

 

Our faculty is sensitive to areas of difference among Christians who love the Lord and who obey the dictates of Holy 

Scripture. We choose to focus on the areas of agreement, not on issues which divide. It would be unacceptable for 

students or parents to seek to propagate doctrines that divide or are not in agreement with our Statement of Faith. 

 

Biblical Worldview 
A Biblical Worldview is a worldview that is based on the infallible Word of God. When you believe the Bible is entirely 

true, then you allow it to be the foundation of everything you say and do. That means, for instance, a person takes 

seriously the mandate of Romans 13 to honor the governing authorities by researching the candidates and issues, making 

voting a priority.   
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Academic Standards and Information  
Academics Information  
All subjects are taught from the viewpoint of God’s Word and are Christ-centered.   

 

Bible: Through the specific study of God’s Word, students study passages and books from the Bible, systematic bodies of 

information from the Bible, Christian philosophy and ethics focusing on life issues. Bible classes provide students with a 

working knowledge of God’s Word, guide students in Christian character, deepen their walk with Jesus Christ, lead them 

to a full commitment to Jesus Christ, and help them form a Christian worldview.  

 

Art: Art is an opportunity to express beauty, orderliness and symmetry in design. All are taught from a basic body of 

knowledge, a series of skills, and their relationship to God’s principles. God is creative, interested in beauty, and has 

given man the capability to express these concepts in art.  

 

Business: The Business Department at Cornerstone Christian School will prepare students to successfully participate in an 

increasingly technological and economically interdependent world. Students are given opportunities to explore careers, 

develop occupational competence, build a foundation in business administration, develop and expand keyboarding skills, 

prepare for organizing and managing a business, become intelligent consumers of goods and services, develop a basic 

knowledge of economics, and manage personal finances. The mission is to educate people for and about today’s business 

world and to show how business affects the lives of everyone.  

 

English: Language is the fundamental building block of all relationships. It is by language that God chose to reflect His 

nature to us through the Word and the Word made flesh in Christ. Our English curriculum teaches effective language 

skills to our students, whether by speaking, reading, or writing, they have the capability to “preach the gospel to every 

creature.”  

 

Mathematics: God created the wisdom by which all the natural and moral world operates. Galileo said mathematics is the 

language of the universe. Teaching mathematics allows students to understand the physical laws in the mathematical 

language in which it is described.  

 

Music: God created man in His image, part of which is evident in man’s ability to create music. Cornerstone School 

students are encouraged to participate in musical groups, giving them the opportunity to reflect their Creator’s glory and 

sing “psalms, hymns, and spiritual songs” (Ephesians 5:19 and Colossians 3:16). The discipline of group rehearsal and 

performance benefits a student’s social adjustment, mental growth, emotional maturity, and spiritual expression. It is our 

goal to give Christian students the music skills needed for worship and ministry.  

 

Physical Education and Health: Physical Education provides a program of activities that develop the student spiritually, 

physically, mentally, socially, and emotionally (Acts 17:28). Physical Education and Health classes include knowledge 

and skills to help students make constructive use of their leisure time and maintain the same discipline throughout life, 

improving their overall health by increasing muscular strength and endurance, flexibility, cardiovascular fitness, body 

composition, speed, agility, power, balance, coordination, and reaction time.  

 

Science: The science curriculum at Cornerstone studies the physical aspects of God’s creation. At the core of our science 

teaching is the creation by God of the universe and all the laws of physics by which it is sustained; the curse on the earth, 

brought on by man’s sin in the Garden of Eden, and the catastrophic destruction of the earth by the universal flood at the 

time of Noah. All science teaching is consistent with biblical truth.  

 

Social Studies: The study of history and social studies is the study of “His-story.” When history is looked at from the 

Christian viewpoint, we see the need for the redemption of man from his sinful nature, the providence of God in the 

affairs of man, and the fulfillment of God’s Word over the ages. Social studies show us the implications of man’s 

philosophies, the destructive effects of sin in a social structure, the role and importance of the church, and how to be 

responsible Christian citizens.  

 

Speech: In speech class, students develop physical skills, focus mental energy, and learn to trust God in what often seems 

as a threatening situation. Students learn how to balance emotional, ethical, and logical appeal.  
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Academics Instruction 
Academic instruction is offered in a traditional classroom setting and takes place on campus for all students.  

 

Academic Resource Services  
Cornerstone Christian School has several resources available to meet students’ educational needs. Please feel free to speak 

with your child’s teacher if you feel there may be a learning issue for your student.  

 

Assignment and Homework Policy 
Homework assigned by teachers at Cornerstone Christian School must be completed by the assigned due dates. Teachers 

will keep students accountable for homework and require that it be completed. Homework that is missed due to excused 

absences can be made up. Students are responsible to go to their teachers to find out what work should be made up. If the 

student is absent for longer than 2 days, you may email the teacher directly to see if there is additional work or log on to 

RenWeb. One day will be allowed for make-up work for each day the student was absent.  

 

All assignments must be handed in on time. Students will receive full credit only for work that is handed in at the assigned 

time. Any work handed in late will be assessed a penalty that can range from partial credit to no credit, at the discretion of 

the instructor. (NOTE: This policy does not apply to tests. Students who are aware of a prescheduled test may be asked to 

take that test when they return. If additional instruction is required after the student’s return, the teacher will provide that 

and then schedule the make-up date for the test.) 

 

Class Ranking, Grading Scale, and Honor Roll  
Class Ranking  
The ranking of students in their class will be computed beginning with their junior year.  

 

Grade Summary 
A summary of grades will be issued to parents at the end of each nine weeks (assuming all fees are paid). Semester grades 

are recorded on a student’s permanent record and consist of the quarter grades.  

 

Grading Scale 
Cornerstone Christian School uses the following grading scale.   

A+  100% - 99%  A  98% - 90%    B+       89%        B         88% - 80%  

C+ 79%   C 78% - 70%    D+       69%       D         68% - 60%  

F 59% or below    I Incomplete   

 

Honor Roll Requirements 
Students will be recognized for their academic achievement. An “Honor Roll” is published at the end of each quarter.  
 

The levels of honor roll are:   

➢ Students with an A average in their classes. 

➢ Students with an A/B average in their classes. 

 

Field Trips and Special Activities  
Along with a strong emphasis on academics and scholarship, Cornerstone Christian School incorporates informative 

events and activities that advance students’ education while promoting social and spiritual development. These activities 

foster creativity and increase the excitement of learning. Field trips and other educational presentations will be scheduled 

throughout the school year. Lunches, snacks, and refreshments are not usually provided by the school. Students may be 

asked to bring a snack or money for refreshments. Dress for all field trips will follow the regular school dress code unless 

otherwise stated. 

 

Final Test Policies  
Students will not be allowed to take final tests early or late. The only make-ups for finals are in the case of illness. Other 

reasons for absences will not be acceptable such as vacations, appointments, etc. Students may forfeit the test grade if 

absent for these reasons. Families requesting an exemption from this attendance policy during final exams are to get 

administrative approval at least 3 weeks prior to exams.  
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High-School Course Standards and Information  
Academic Probation  
Students will be placed on academic probation for the following semester if they receive more than one “F” for a semester 

grade. In the semester of the probation, the student must receive no more than one “F” in order to return to school the 

following semester.  

 

FLVS Courses 
FLVS (Also known as Florida Virtual School), Due to the Florida Legislation, students who receive the John McKay 

Scholarship or the Florida Tax Credit Scholarship (AAA or Step-Up for Students) are not permitted to take and/or be 

enrolled in more than two (2) FLVS Courses.  

 

If a student is reported in the FLVS database I/we (the parents) understand that Cornerstone will seek payment from the 

parent(s) for any reduction in a student’s scholarship amounts up to $800.00 per course which will occur if a student is 

enrolled in FLVS courses.  

 

High-School Credits  
Credits are given based upon the number of periods per week the class is in session. Credits are accumulated in grades 9-

12 for graduation requirements.  

 

Grade Recovery / Repeat of Course 
A student may repeat a class, on-campus (if offered) or through FLVS, with permission from his/her parent. Grade 

recovery is offered for select courses. Upon completion of the class the second time, the new grade will replace the old 

one and credit for the class will only be given once.  

 

Graduate “Honors” for Academics  
Students with a semester cumulative grade point average of 3.0 to 3.49 qualify for “Honors.” Students with a grade point 

average of 3.5 or above qualify for “High Honors”; each will be recognized with such at graduation. 

 

Graduation Requirements 
Students must complete their senior portfolio, required community service hours, have taken the ACT or SAT a minimum 

of one time during their 12th Grade year, and have all accounts current with Cornerstone. Cornerstone School follows the 

guideline of the Florida Department of Education (FDOE) for all other graduation requirements. Please view the FDOE 

website for more information regarding specific graduation requirements.  

 

Off-Campus Classes  
Students may request permission to take classes not offered at Cornerstone School. These may be attended off campus via 

Dual Enrollment at FSCJ or online through Florida Virtual School (see FLVS Section). Cornerstone School’s classes must 

take priority if schedule conflicts arise because of special schedules. Students are still required to be at their scheduled 

classes on time.  

 

Diplomas will be withheld until grades for required courses are received. Upperclassmen may request permission to take 

college courses off campus. Students who are eligible to participate in Dual Enrollment while at Cornerstone may do so. 

However, if any fees are associated with their participation in the Dual Enrollment Program (Books, Credit Cost, etc.) it 

will be the parent’s responsibility to pay for those expenses. The expenses will not be paid for by Cornerstone nor the 

student’s scholarship.  

 

Recommended Sequence of High School Courses  
Grade 9: Bible, English I, World History, Physical/Earth-Space Science, Algebra I, Foreign Language, Technology, 

Physical Education.  

 

Grade 10: Bible, English II, Geometry, Biology, US History, Foreign Language, elective.  

 

Grade 11: Bible, English III, Algebra 2 or Advanced Math, Chemistry or Human Anatomy, US Government, electives.  

 

Grade 12: Bible, English IV, Advanced Mathematics, Economics, Speech, Foreign Language, Additional electives.  
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Senior Student Portfolios 
Each high school student in 12th grade will be required to complete a portfolio. These portfolios will be used to evaluate 

student progress and provide a “snapshot” of their academic development. Rubrics and requirements for these portfolios 

will be distributed during the school year.   

 

Study Halls  
Study halls are designated for a time of study for the students. Students will be allowed to take one study hall per 

semester. General rules are:  

➢ Students are required to bring something to study. Students are responsible for bringing a book, Bible, or other work 

to do if they are done with homework.  

 

➢ Students will maintain a quiet study atmosphere.  

 

➢ Students may not leave study hall without a pass from a teacher.  

 

➢ Students who abuse bathroom or locker passes will not be allowed to leave.  

 

➢ Study hall supervisors will take attendance and report absences to the office.  

 

➢ No electronic games of any kind are permitted during study halls (Calculators may be used for schoolwork but not for 

games).  

 

Required Community Service Hours  
Each high school student is expected to complete 25 hours of community service per school year (graduation 

requirement). Most community and Christian services are acceptable but, if there is a question, please get approval from 

the Principal.  

 

Valedictorian and Salutatorian  
The ranking of students in their class will be computed beginning with their junior year. It is based on the cumulative 

work of the students beginning with the ninth-grade year. Students will be considered for valedictorian or salutatorian 

only if they have completed at least one year at Cornerstone School in grades 9th-12th, including their senior year.  

 

Work Study  
To be considered full-time, a student in 9th Grade - 12th Grade must be registered for all periods in a combination of five to 

eight classes, no more than one study hall, and no more than one teacher’s assistant assignment. In consultation with 

parents, the administrator may approve a second study hall for a 9th Grade - 12th Grade student based on the need for 

additional study time or an “early dismissal” for juniors and seniors (typically for Work Study). Students who take an 

approved course at another secondary or post-secondary institution may use one study hall for commuting time. 

Exceptions to this policy will only be made under unusual circumstances. Exceptions will be recommended and approved 

by the administrator and communicated by the Board.  

 
Late Work and Make-Up Work Policy 
According to Mrs. Donna Stables, Founder of Cornerstone, a “zero” represents a hole in a student’s education.  With this 

understanding in mind, a student will receive a “zero” on an assignment, quiz, or test that is not completed within the 

guidelines stated above (one day of allowance for every day of excused absence). The assignment may be made up, but no 

credit will be given for that assignment. Therefore, not completing assignments is not an option for students attending 

Cornerstone School. Extenuating circumstances (for instance, a hospital emergency the night of the assignment) will be 

considered at the discretion of the respective principal. If a student misses a class for a school activity (sports, field trips, 

etc.), he/she is responsible to get assignments ahead of absence and have them completed when returning to class.  

(NOTE: Assignments missing from unexcused absences will not be accepted.) 
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Promotional Requirements for Elementary 
No student shall be assigned to a grade level based solely on age or other factors that constitutes social promotion or 

administrative placement. The student progression from one grade to another is partially based on proficiency in reading, 

writing, science, and mathematics. This does not preclude students from being promoted based upon state law and district 

policy.  

 

To be promoted to the next grade level, the student must meet the current teacher judgment, credit, and GPA requirements 

as outlined in the document. A parent meeting either in the evening or on a weekend to inform parents about the course 

curriculum and activities must be held.  

 

Kindergarten through 3rd Grade Students 
Promotion of students in Kindergarten through Grade 3 will be determined through a collective analysis between the 

parent, teacher and school site administrator.  

 

Language Arts 

Teacher judgment that the student has met applicable state standards in Language Arts as indicated by a final grade of A, 

B, C, or D OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 

 

Mathematics 

Teacher judgment that the student has met applicable state standards in Math as indicated by a final grade of A, B, C, or D 

OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 
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Promoted 

to Grade 
Course Requirements 

1st 

Students in Kindergarten must meet or exceed the indicators, as listed, in the following two subject 

areas: 

1. Language Arts (English) 

2. Mathematics 

2nd 
Students in 1st Grade must meet or exceed the indicators, as listed, in the following two subject areas: 

1. Language Arts (English) 

2. Mathematics 

3rd 

Students in 2nd Grade must meet or exceed the indicators, as listed, in the following two subject 

areas: 

1. Language Arts (English) 

2. Mathematics 

4th 
Students in 3rd Grade must meet or exceed the indicators, as listed, in the following two subject areas: 

1. Language Arts (English) 

2. Mathematics  
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4th Grade and 5th Grade Students 

Promotion of students in Grade 4 and Grade 5 will be determined through a collective analysis between the parent, teacher 

and school site administrator.  

 

Language Arts 

Teacher judgment that the student has met applicable state standards in Language Arts as indicated by a final grade of A, 

B, C, or D OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 

 

Mathematics 

Teacher judgment that the student has met applicable state standards in Math as indicated by a final grade of A, B, C, or D 

OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 
 

Social Studies (History) 

Teacher judgment that the student has met applicable state standards as indicated by a final grade of A, B, C, or D in 

Social Studies (History) OR a sufficient growth score as determined by the difference in the school’s baseline and post-

year testing. 

 

Science 

Teacher judgment that the student has met applicable state standards as indicated by a final grade of A, B, C, or D in 

Science OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 
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Promoted 

to Grade 
Course Requirements 

5th 

Students in 4th Grade must meet or exceed the indicators, as listed, in the following two subject areas: 

1. Language Arts 

2. Mathematics  

And; 
Must meet or exceed the indicators, as listed, in one or more of these subject areas: 

• Social Studies (History) 

• Science  

6th 

Students in 5th Grade must meet or exceed the indicators, as listed, in the following two subject areas: 

1. Language Arts 

2. Mathematics  

And; 
Must meet or exceed the indicators, as listed, in one or more of these subject areas: 

• Social Studies (History) 

• Science  
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Promotional Requirements for Middle School 
No student shall be assigned to a grade level based solely on age or other factors that constitutes social promotion or 

administrative placement. The student progression from one grade to another is partially based on proficiency in reading, 

writing, science, and mathematics. This does not preclude students from being promoted based upon state law. To be 

promoted within middle school at the end of a given year, a student must pass a minimum number of core courses as 

indicated below. 

 

6th Grade through 8th Grade Students 
Language Arts 

Teacher judgment that the student has met applicable state standards in Language Arts as indicated by a final grade of A, 

B, C, or D OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 

 

Mathematics 

Teacher judgment that the student has met applicable state standards in Math as indicated by a final grade of A, B, C, or 

D OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 

 

Social Studies (History) 

Teacher judgment that the student has met applicable state standards as indicated by a final grade of A, B, C, or D in 

Social Studies (History) OR a sufficient growth score as determined by the difference in the school’s baseline and post-

year testing. 

 

Science 

Teacher judgment that the student has met applicable state standards as indicated by a final grade of A, B, C, or D in 

Science OR a sufficient growth score as determined by the difference in the school’s baseline and post-year testing. 

 

 

 

 

 

 

 

Promoted 

to Grade 
Course Requirements 

7th 

Successfully complete the following two 6th Grade Courses with a final grade of a D (60%) or higher.  

1. Language Arts (English) 

2. Mathematics 

And; 
Successfully complete one or more of the following 6th Grade Courses with a final grade of a D (60%) 

or higher.  

• Science   

• Social Studies (History) 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 6th Grade Year.    

8th 

Successfully complete the following two 7th Grade Courses with a final grade of a D (60%) or higher.  

1. Language Arts (English) 

2. Mathematics 

And; 
Successfully complete one or more of the following 7th Grade Courses with a final grade of a D (60%) 

or higher.  

• Science   

• Social Studies (History) 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 7th Grade Year.    
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Promotion to High School 
No student shall be assigned to a grade level based solely on age or other factors that constitutes social promotion or 

administrative placement. To be promoted to the next grade level, the student must meet the current teacher judgment, 

GPA Requirements and Course Requirements as outlined below.  

 

 

 

9th 

Successfully complete the following two 8th Grade Courses with a final grade of a D (60%) or higher.  

1. Language Arts (English) 

2. Mathematics 

And; 
Successfully complete one or more of the following 8th Grade Courses with a final grade of a D (60%) 

or higher.  

• Science   

• Social Studies (History) 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 8th Grade Year.    

Promoted 

to Grade 
Course Requirements 

10th 

Successfully complete the following courses with a final grade of a D (60%) or higher earning the 

required number of credits required.   

• English I        

• Algebra I        

• Biology   

• World History  

• Physical Education with Health   

• Elective Credits 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 9th Grade Year.    

11th 

Successfully complete the following courses with a final grade of a D (60%) or higher earning the 

required number of credits required.   

• English II     

• Geometry  

• Additional Science Course w/ Lab 

• US History  

• Elective Credits 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 10th Grade Year.    

12th 

Successfully complete the following courses with a final grade of a D (60%) or higher earning the 

required number of credits required.   

• English III     

• Additional Math Course  

• Additional Science Course w/ Lab 

• US Government  

• Economics with Financial Literacy 

• Elective Credits 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 11th Grade Year.    
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Graduate 

Successfully complete the following courses with a final grade of a D (60%) or higher earning the 

required number of credits required.   

• English IV     

• Additional Math Course 

• Elective Credits 

• Online Course “must have 2.0 or better" 

 

And; 
➢ Achieve an overall GPA of 2.0 or higher, for the student’s 12th Grade Year.   

 

And; 
➢ Have successfully completed the following courses throughout 9th Grade - 12th Grade with a 

final grade of a D (60%) or higher thus earning the required number of credits needed for 

graduation.  

 

• English I (1.00)       

• English II (1.00)           

• English III (1.00)           

• English IV (1.00)       

     

• Algebra I (1.00)              

• Geometry (1.00)            

• Additional Math Course (1.00)        

• Additional Math Course (1.00)       

 

• Biology w/ Lab (1.00)               

• Additional Science Course w/ Lab (1.00)       

• Additional Science Course w/ Lab (1.00)       

 

• World History (1.00)       

• US History (1.00)       

 

• US Government (.50)       

• Economics with Financial Literacy (0.50)       

 

• Fine and Performing Arts or Speech (1.00)       

 

• Physical Education with Health (1.00)        

 

• Elective Credits (6.00)       

 

• World Language I (1.00) 

• World Language II (1.00) 

 

• Online Course “must have 2.0 or better" (1.00)       
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Standardized Testing Assessment 
Cornerstone administers the NWEA MAPS Test to students in Kindergarten thru 12th Grade, three times a year. Parents 

are provided with a copy of their child’s test results at the end of school year.  

 

Student Retention Information  
Students who do not satisfactorily achieve established performance standards for promotion will be assigned to the same 

grade for the next school year. Instruction will be provided to help these students make acceptable progress.  

 

Parent Notification 
The school’s administration and/or the student’s teacher shall send home a written scholarship warning/progress report 

that serves as written notification at any time during a grading period when it is apparent that a student may fail or is 

doing unsatisfactory work that may lead to failure in any subject. The parents will be offered an opportunity for a 

conference with the teacher and principal. Cornerstone will provide a formal written notification of anticipated retention 

any time that a student is in danger of failing a subject. 

 

Parent Request for Retention 
A parent request for retention of a student who has met minimum promotional standards must be submitted to the 

principal for review. The principal will determine grade placement for the next year based on teacher recommendation(s) 

and review of appropriate evaluations. If approved by the principal, this shall be considered a retention in the student’s 

records. 

 

Textbooks and Supplies  
Textbooks are loaned to the student for use each school year. The fee paid each year for Books and Curriculum is a rental 

use fee. Good care must be taken so the books last several years. Book covers should be used. If a book is damaged or 

lost, the student’s parent(s) will be required to pay for it. Other supplies such as paper, pencils, rulers, binder, etc., are to 

be provided by the student’s parent(s). Certain classes, such as home economics and art, may charge a fee for additional 

supplies necessary (see Supply List). Some classes require a student to read specific paperback books that the student is 

encouraged (but not required) to purchase to enrich their personal library.  

 

 

 

 

 

 

 

[Section Was Intentionally Left Blank] 
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Admission and Entrance Standards 
Admission Standards  
The following standards have been established for entrance into Cornerstone Christian School: 

 

➢ Parents must be in agreement with our basic objectives and be willing to actively support and pray for our program.  

 

➢ Families are encouraged to actively attend a Bible-believing church consistent with our Statement of Faith. 

 

➢ Student’s record of behavior at home, church and school should reflect good citizenship. 

 

➢ Students must agree to abide by the standards and guidelines of the school.  

 

➢ An interview with parents will be required as part of the enrollment process for all students applying for admission.  

 

➢ Upon completion of all steps of enrollment, parents are notified as to whether their child has been accepted to the 

school. All new students are subject to a probationary period that lasts until the student has completed one full grading 

period. This is to ensure that the child adjusts properly at our school.  

 

Re-Enrollment Policy 
Students who are presently enrolled at Cornerstone Christian School are given first opportunity to re-enroll for the 

following year ahead of the normal enrollment session. Accounts must be current in order for a student to be eligible for 

re-enrollment. Paying Registration Fees (if applicable) and returning the Student Enrollment Contract secures a place for 

your child for the coming school year. Enrollment is then opened to the community during the 1st week of March of each 

year. Cornerstone School’s Administration Team has the final say in all enrollment and reenrollment decisions. 

Cornerstone Christian School reserves the right to accept or not accept any student for enrollment and/or reenrollment 

without providing detailed reasoning for their decision.   

 

 

 

 

 

[Section Was Intentionally Left Blank] 
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Campus Dress Code 
We believe in the Biblical directive of modesty in our dress code (see 1 Peter 3:3-4, and 1 Timothy 2:9). Our guidelines 

are stated in such a way as to reflect this ideal in how we adorn our bodies each day. 

 

Cornerstone Christian School, in recognizing that a student's grooming and the way the student dresses not only have a 

bearing on the way the student behaves but also influences the way other students and the professional staff react to the 

individual, emphasizes that dress and grooming should be clean and well kept. 

 

Students at Cornerstone have the privilege and responsibility to represent, not only the school, but also the Lord Jesus 

Christ. If a style of dress and/or grooming demonstrates that it is disruptive of the educational process, constitutes a 

possible threat to the safety and health of the student or others, or is in violation of any statute, it will not be permitted in 

the school. Within these limits, Cornerstone School believes that the final decision regarding attire and grooming should 

be a cooperative decision of the student, parents, and administrative staff. Should a disagreement arise, the administrative 

staff shall make the final decision. All students are to wear their standard Cornerstone uniform unless otherwise specified.  

 

Monday and Official Chapel Uniform Attire 
Pre-Kindergarten thru 11th Grade Students 
All students enrolled in Pre-Kindergarten thru 11th Grade are required to wear a Red Cornerstone Polo Shirt, Black Dress 

Pants or Skirt, a Black Belt, and Solid Black Tennis or Black Dress Shoes. This is the official school uniform that students 

are to wear each Monday. In addition, this “official school uniform” will also be required for students to wear during 

special events (TBA).  

 

12th Grade “Senior” Students 
Seniors, both boys and girls, are to wear a white long or short sleeve, button up, collared shirt with a red, gray, or black 

full-length tie - no other colors can be present. Solid Black Dress Pants, with a Black Belt, and Solid Black Dress Shoes 

must be worn – no tennis shoes. This is the official school uniform for Seniors and must be worn every Monday 

throughout the entire school year. In addition, this will be the required uniform that students will be required to wear for 

special-events. (TBA at later dates; Example; college tours, job fairs, assemblies, yearbook pictures, and for guest 

speakers). 

 

Wednesday P.E. Uniform 
Pre-Kindergarten thru 8th Grade Students (ONLY) 
All students Pre-School thru 8th Grade will participate in P.E. Class each Wednesday. Students must arrive to school each 

Wednesday, wearing their P.E. Uniform, consisting of a Cornerstone P.E. T-Shirt, Cornerstone P.E. Mesh Shorts, and 

Tennis Shoes. Cornerstone P.E. Uniforms are available for purchase from the school office for $15.00, each.  
 

In the event the outdoor weather temperature is forecasted to be 70 degrees or below on P.E. Day, students are permitted 

to wear solid black sweatpants to school, instead of their Red P.E. Mesh Shorts.  
 

Available P.E. Uniform Sizes: Youth Small thru Adult XXX-Large 

 

Friday Cornerstone School Spirit T-Shirt 
Pre-Kindergarten thru 12th Grade Students 
All students, Pre-School thru 12th Grade students can show their school spirit, by purchasing a #COUGARNATION T-

Shirt, from the school office for $10.00, each. Students may wear their #COUGARNATION T-Shirt with Blue Jeans 

every Friday, throughout the school year. Students that choose not to wear a #COUGARNATION T-Shirt on Fridays, 

must wear their normal school uniform attire. (Available School Spirit T-Shirt Sizes: Youth X-Small thru Adult XXX-

Large) 

 

Additional Dress Code Information 
Uniform Top 
Students must always wear a Cornerstone Polo Shirt while at school, unless otherwise notified by their teacher in memo 

form. The Cornerstone polo must be tucked in at all times or your child will be considered out of dress code. If the 
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weather permits, your child will be allowed to wear his/her jacket to outdoor resource and recess. At no other time will 

they be allowed to wear their jackets.  

 

➢ Suspenders and/or shoulder straps are to remain on the shoulder.  

 

➢ If an undershirt is worn under the Cornerstone Polo, and is visible, then this shirt must be a solid-color complimentary 

of the Cornerstone polo or outfit.   

 

➢ No under garments should be visible.  No midriff or tight-fitting clothes are acceptable.  

 

➢ Student must be able to raise hands over head and/or bend down without their shirts un-tucking. 

 

➢ All shirts must be tucked in and buttoned. When worn over the top of a T-shirt, shirts must be tucked in and buttoned 

to the second button.  

 

➢ All shirts must have sleeves. 

 

➢ Students/parents cannot have uniform shirts printed by an outside company. In addition, Cornerstone will not 

embroider shirts purchased outside; the print company is no longer willing to do this service. Stripes, prints, and odd-

colored polo shirts are not to be worn to school.   

 

Cornerstone sweatshirts are available for purchase in the Front Office. On cold days your child will be permitted to wear 

his/her Cornerstone sweatshirt during school hours in class. We also encourage your child to wear a long sleeve solid 

color, cotton shirt underneath their school polo during the fall/winter months. If students choose to wear a Cornerstone 

sweatshirt, they must wear their Cornerstone Polo Shirt underneath. No jackets or other garments may be tied around the 

waist. No jackets or hoodies are to be worn in the classroom unless it is branded with the Cornerstone logo. Hoods are not 

allowed to be worn inside the building at any time. This includes, but is not limited to classrooms, hallways, the café, 

chapel and bathrooms. For activities or events where Sunday best is the attire, all girls’ tops/dresses may be no more than 

4 finger widths below the collar bone. 

 

Uniform Bottoms 
Students are permitted to wear solid, navy blue, black, or khaki, uniform style pants or shorts with no labels. Uniform 

pants and shorts can be purchased from retailers such as; Old Navy, Target, Wal-Mart, and online at French Toast 

Uniforms, (www.frenchtoastschoolbox.com/). Female students are also permitted to wear uniform style capris, skirts, and 

jumpers that are navy blue, black, or khaki. (Acceptable Uniform Bottom Colors: Khaki, Navy Blue, or Black) 

 

Important Information 

➢ Although, Uniform Bottoms may be purchased from a retailer such as, Old Navy and Target, not all items in these 

stores, meet Cornerstone’s Uniform Guidelines. Therefore, we strongly recommend that you purchase your student’s 

pants, shorts, skirts, and/or jumpers online from French Toast Uniforms, (www.frenchtoastschoolbox.com). All 

uniform items on (www.frenchtoastschoolbox.com) that are listed under our school’s name, are acceptable “Uniform 

Style”. Students will not be permitted to wear bottoms to school that do not meet Cornerstone’s “Uniform Style” 

Guidelines. 
 

➢ Jean, athletic shorts or pants, cargo shorts or pants, and/or spandex (stretchy) bottoms are not allowed. 

 

➢ Pants/Shorts/Capris/Skirts/Jumpers must be “Uniform Style” and cannot have more than one pocket on each side and 

two pockets in the back. No Cargo Pants/Shorts! 
 

➢ Skirts and shorts must be two fingertip widths below the knee in length. 
 

➢ Clothing must be properly fitted (an appropriate size) and hemmed (if necessary) to an appropriate length.  

 

http://www.frenchtoastschoolbox.com/
http://www.frenchtoastschoolbox.com/
http://www.frenchtoastschoolbox.com/
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Shoes / Socks 
Students are permitted to wear both sneakers and dress/casual shoes to school. We only require that the shoe have a back- 

no flip-flops, backless sandals, slides, etc. If your child is unable to tie shoe laces, please dress them in slip-on or Velcro 

shoes, since laces must be tied at all times. On gym days, please make sure your child wears shoes appropriate for 

running, jumping, etc. Socks must be white or black and matching. Knee socks will not be permitted. White, navy or 

black tights may be worn by female students. 

 

Jewelry / Piercings 
Girls: Girls are allowed to wear sensible earrings and rings. Earrings should not be larger than the size of a quarter. Big, 

bright jewelry will not be permitted. Girls will also not be permitted to have on more than one bracelet or band, as these 

often cause distractions during class. No additional body piercings (nose, eyebrows, lip, etc.) are permitted. 

 

Boys: Boys are allowed to wear a watch and/or a necklace. No other jewelry will be permitted for boys (earrings, etc.); 

boys wearing earrings on campus will be subject to disciplinary action. No additional body piercings (nose, eyebrows, lip, 

etc.) are permitted.  

 

NOTE: Chains may not have emblems that convey “status” (such as Mercedes Benz logo), or any emblem that is 

contradictory to the Christian message. This would include words on chains such as, “Dope”, “Bling”, etc.  Also, 

emblems may be no larger than a quarter in size. Rosaries worn outside of the shirt will not be allowed. 

 

Hair 
Boys: Hair is to be kept neat at all times. If the school observes that your child’s hair is unkempt, you will receive a notice 

from Administration.  Boys are not permitted to have shaved designs in their hair. Colors must be natural-looking. No 

purple, pink, blue, green, etc. Haircuts should be conservative, neatly trimmed and well groomed. Hair must be cut above 

the collar, above ears, and above the eyebrows. Hair must not be bushy or shaggy or long enough to curl up in the back to 

avoid the collar, be worn in mini-ponytails or tied to spike up/out in any direction, as this is a distraction in the classroom. 

Headbands, sweatbands, bandannas or headcovers of any kind are not allowed. (EXCEPTION: Dreadlocks must be tied 

back and neatly groomed. They may not be down or hanging in the eyes or on the collar.) 

 

Girls: Hair is to be kept neat at all times. If the school observes that your child’s hair is unkempt, you will receive a notice 

from Administration. Colors must be natural-looking. No purple, pink, blue, green, etc. Headbands and hair-clips are 

permitted on girls but must be modest and not ostentatious. Headbands must be solid colors and used to hold the hair out 

of the face only. (NOTE: Shower caps, bonnets, printed headbands, scarves, bandanas or other types of head-coverings 

are not permitted. Headbands worn like sweatbands - down across the forehead and/or over the ears - and scarves worn as 

headcovers, or simply as a fashion statement are not permitted. This includes wearing covers because of a bad hair day.) 

 

Hats / Hoods 
No hats, hoods, scarves, bandanas or head coverings of any kind will be permitted on our campus. Only in inclement 

weather, or during the winter months, children will be allowed to wear the hood on their jacket or sweatshirt while they 

are outside. Hoods may not be worn inside the building at any time.  (NOTE: The ONLY exception to the “no hat” rule 

will be if there is a school-wide “Hat Day”.)  

 

Glasses 
Sunglasses will not be permitted to be worn by students in the classroom or out of the classroom. The only exception will 

be in case of an outdoor sporting event in which it is necessary to shield one’s eyes to participate. Glasses frames that are 

non-necessary and non-functional (i.e. “only for looks”) will not be allowed.   

 

Extreme Dressing Styles 
No “extreme styles” will be permitted. This includes non-natural looking hair colors or styles, visible tattoos, neon nail 

polish, spiked belts or bracelets, high boots, fishnet hose, grills/gold teeth, etc. Any clothing or style that could be 

considered “extreme” will be under the discretion and interpretation of the school’s Principal. 

 

(NOTE:  Exception to this rule may be allowed during “Spirit Week” or “Spiritual Emphasis” for the purpose of “school 

spirit” as long as it meets the Biblical standard of modesty. Clothing with inappropriate material (i.e., skulls, bad 

language, etc.) is NOT permitted and subject to disciplinary action.) 
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Sports Uniforms 
Students may purchase the necessary uniforms to participate in their Team Sports through the Front Office. 

 

Field Trips 
During Field Trips, students will be required to wear are required to wear their Red Cornerstone Polo Shirt, Blue Jeans, and 

Tennis Shoes, unless otherwise specified. If at any point during the school year, temperatures are forecasted to exceed 79 

degrees, during a field trip, students will be permitted to wear their Cornerstone PE Uniform, on the trip, in lieu of their Red 

Cornerstone Polo Shirt and Blue Jeans. If this does occur, parents and students will be notified of the change via email and 

text message. 

 

Appropriateness 
The administration reserves the right to make discretionary judgment regarding the appropriateness of student hair, dress, 

and fashion not explicitly covered in this dress code. The final interpretation remains the responsibility of the 

administration. If attire is deemed in poor taste or inappropriate, the School Administrator will call the student’s parents to 

bring appropriate clothing for him/her. The student will wait in the office until the parent arrives with the clothing. This 

will result in an equivalent of a demerit and/or detention as well as missed classwork while the student waits in the office 

for the parent. Please see the Parent-Student Handbook for Cornerstone’s entire Uniform Policy. 
 

Uniform Violations 
Violation #1: Verbal Warning, Written Documentation.  
 

Violation #2: School sends home a uniform violation note/email; Demerit(s) Issued. 
 

Violation #3: Student will call parent from the school office to obtain the correct school uniform. Student will wait in the 

office for parent to bring correct uniform.   
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Dress Code Overview Chart 

Monday Clothing Item Color/Notes 

Pre-K thru 11th Grade 

Shirt Cornerstone Red Uniform Polo Shirt Red 

Bottoms Dress Pants/Slacks Solid Black 

Belt Belt Solid Black 

Shoes Tennis Shoes or Dress Shoes Solid Black 

12th Grade 

Shirt   Long / Short Sleeve, Button-Up Collared Shirt   Solid White 

Bottoms   Dress Pants Solid Black 

Tie   Full-Length Tie (No other colors) Red, Gray, or Black 

Belt   Belt Solid Black 

Shoes   Dress Shoes Solid Black 

Tuesday & Thursday Clothing Item Color/Notes 

Pre-School thru 12th Grade 

Shirt Cornerstone Uniform Polo Shirt Royal Blue, Black, Gray, Purple, Green 

Bottoms Uniform Style Pants or Shorts Black, Khaki, or Navy Blue 

Belt Belt Solid Black or Solid Brown 

Shoes Tennis Shoes or Dress Shoes  

Wednesday Clothing Item Color/Notes 

Pre-School thru 8th Grade 

Shirt   Cornerstone P.E. Uniform T-Shirt   Gray 

Bottoms   Cornerstone P.E. Uniform Mesh Shorts   Red 

Belt   Solid Black Sweatpants*   Only if temp. is 70 degrees or below* 

Shoes   Tennis Shoes  

9th Grade thru 12th Grade 

Shirt Cornerstone Uniform Polo Shirt Royal Blue, Black, Gray, Purple, Green 

Bottoms Uniform Style Pants or Shorts Black, Khaki, or Navy Blue 

Belt Belt Solid Black or Solid Brown 

Shoes Tennis Shoes or Dress Shoes  

Friday Clothing Item Color/Notes 

Option #1 - Pre-School thru 12th Grade 

Shirt Cornerstone Uniform Polo Shirt Royal Blue, Black, Gray, Purple, Green 

Bottoms Uniform Style Pants or Shorts Black, Khaki, or Navy Blue 

Belt Belt Solid Black or Solid Brown 

Shoes Tennis Shoes or Dress Shoes  

Option #2 - Pre-School thru 12th Grade 

Shirt  School Spirit T-Shirt (#CougarNation)  

Bottoms  Blue Denim Jeans* No rips, tears, frayed edges, or visible skin* 

Shoes  Tennis Shoes  
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Health and Illness Information  
Emergency Care Plans  
Any student with a chronic or severe medical condition (asthma, nut allergies, diabetes, seizures, etc.) must have an 

emergency care plan on file in the office.  

 

➢ The office will provide copies of emergency care plans to all teachers, recess aides, and lunch attendants who have 

direct contact with the student.  

 

➢ Teachers should review emergency care plans regularly to remain familiar with emergency guidelines.  

 

➢ If a child has a severe allergy, parents should speak with the office manager regarding specific school procedures.  

 

Immunization Record and Physical Exam Policy 
Florida law [Florida Statues 232.032(8) (1)] requires that all students show proof of immunization before admission to 

school. Any students who fail to show proof of immunization (Form 680) will be excluded from school until such proof or 

exemption is presented to the school. All students are required by the State of Florida to be current in their immunizations 

schedule. Students entering at the seventh grade or new students will have their records checked and immunizations must 

be current prior to starting school. Waivers for immunizations will be accepted for religious and health reasons. 

Exemption forms can be obtained by the student’s family doctor.  

 

All students participating in athletics are required to have a physical examination by a physician before being allowed to 

practice. Student Physical Exams must be renewed each school year.  

 

Injuries and Illness Policy  
Minor cuts and scrapes may be dealt with in the classroom. More serious injuries should be dealt with in the office. 

Students who have become ill while at school will be evaluated by a designated official who will give permission prior to 

a decision to be sent home. Students are not to call the parent until evaluated. Any student missing five consecutive days 

due to illness must have a doctor’s written recommendation on plan of care for either home or school. 

 

For your student’s protection and the protection of others, students should be kept home when they have any of 

the following symptoms: 

 

➢ Severe cold symptoms (chronic coughing, sore throat, etc.).  

 

➢ High Temperature (100 degrees or higher). A child must have a normal temperature for at least 24 hours prior to 

returning to school.  

 

➢ Upset stomach, vomiting, abdominal pain, and diarrhea. A child must be kept at home until there has been neither 

vomiting nor diarrhea for at least 24 hours. Questions should be referred to the office.  

 

➢ Undiagnosed rash or skin lesions, red or discharging eyes (i.e., conjunctivitis/pink eye), earache, or swollen glands. A 

child must be kept home with any of these symptoms until diagnosed by a doctor and the student has been symptom 

free for at least 24 hours. Please notify the office in the event your child has been diagnosed as having a 

communicable illness.  

 

➢ Head Lice. Students may not be readmitted to school until treatment has been accomplished and evidence of all live 

lice and lice eggs (nits) have been eliminated. Parents must report incidents of head lice to the office. The custodial 

staff will be notified to treat rooms, and the health staff will then take preventative measures to determine if other 

students have been affected.  
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If a student complains of illness, the school will:  

➢ Check the child’s temperature. If it is 100 degrees or more, the parent will be called to take the child home.  

 

➢ If the student is still not feeling well one hour after an original complaint, the parent will be called to take the child 

home.  

 

➢ If the child is vomiting and/or has diarrhea, the parent or emergency number will be called immediately.  

 

➢ In the event of serious illness, accident, or injury to any child, the school shall follow the parent’s written instructions 

for emergency medical care, with the prompt notification of the parent.  

 

➢ The Jacksonville Fire Department and Rescue Unit will be called if the administration deems it necessary. (NOTE: 

Parent will be responsible for all costs incurred by JFRD and/or the hospital.) 

 

➢ Information regarding the illness, accident, or injury shall be noted in the school’s health log.  

 

➢ Students who have been sent home during the day due to illness are not permitted to participate in any school activity 

that day due to the risk of exposure of others to potentially contagious or communicable diseases. 

 

Student Medication Policy  
Over the Counter Medication 
Cornerstone does not provide over the counter medication to students. However, you may purchase over the counter 

medication for your child and Cornerstone will store it in the school office. The following procedures must be followed 

for over the counter medication to be dispensed at school. A parent/guardian must purchase their student's over the 

counter medication and turn it into the school office. This medication must be in the original container and must be sealed. 

Students are not permitted to turn in the medication themselves; it must be turned into the office by a parent/guardian. In 

addition to providing the medication, a parent/guardian must complete a Medication Dispense Form and it must be on file 

with the school office. Students are never permitted to have any type of medication with their belongings while on the 

school grounds. All medication, both prescription and over the counter, must be kept in the front office. 

  

Prescribed Medication 
Students needing to receive prescribed medication while at school must have their medication turned into the school office 

by a parent/guardian only. A parent/guardian must complete a Medication Dispense Form which will remain on file in the 

school office. This medication must be in the original container. Students are never permitted to have any type of 

medication with their belongings while on the school grounds. All medication, both prescription and over the counter, 

must be kept/stored in the front office. 

 

 

 

[Section Was Intentionally Left Blank] 

 

 

 

 

 
 



21 | P a g e                         Version: 09/01/2019 

 

Financial and Payment Information  
Payment Policy  
Tuition fees are to be kept current at all times. Payments may be made weekly, bi-weekly, or monthly according to the 

payment plan of which the parent(s) prearrange with the Cornerstone Financial Office. In the event of a default or breech 

of this contract, by the parent(s)/account holder(s), it is understood and agreed that the parent(s) will pay Cornerstone all 

amounts due, in addition to all cost of enforcement, and/or collection including, but not limited to, attorney fees, court 

costs, all collection fees, and other expenses of litigation. 

 

Check Policy  
Any checks written to Cornerstone of Jacksonville may be deposited electronically. If a check is returned for Non-

Sufficient Funds, Cornerstone reserves the right to re-run/re-deposit said check, up to 8 times over the course of a 12-

month period in an attempt to collect funds and may assess a fee of $40 for non-sufficient funds if unable to collect. (See 

Return Check Fee) 

 

Early Withdrawal Fee 
If a student is withdrawn at any time during the school year, the parent(s)/account holder will be responsible for a 

withdrawal fee of $400.00. The parent(s)/account holder will not be refunded any monies paid in thus far even if their 

account has been pre-paid. In addition to the early withdrawal fee, an entire month of tuition will be due for the month the 

student is withdrawn. All testing, registration, book, tuition, and other fees are non-refundable. 

 

Expulsion Fee 
If a student is expelled by Cornerstone at any time during the school year, the parent(s)/account holder will be responsible 

for an expulsion fee of $400.00. The parent(s)/account holder will not be refunded any money paid in thus far even if their 

account is pre-paid. In addition to the expulsion fee, an entire month of tuition will be due for the month the student is 

expelled. All testing, registration, book, tuition, and other fees are non-refundable. 

 

Extended Care Fee 
If a student attends Cornerstone’s Extended Day Program for any given day, the student’s family will be billed for the 

entire month. Morning Extended Care (Please see Extended Care Policy for more information). After (6:00pm) a late 

pick-up fee of $10.00 per each 15-minute increment, per student, including any portion of the increment will be due. The 

Cornerstone School staff member on duty will be the official time keeper for said billing purposes. All fees are due at the 

time of pick-up. If the fees are not paid at the time of pick-up, they will be billed to the primary parent on file (See Late 

Pick-Up Fee). 
 

Morning Extended Care Cost    Afternoon Extended Care Cost 

Kindergarten thru 8th Grade:  $10.00   Kindergarten thru 8th Grade:  FREE 

9th Grade thru 12th Grade:  $10.00   9th Grade thru 12th Grade:  $15.00 

 

Late Payment Fee 
There will be a late fee of $5.00 per day, per student, per account for every day an account is past due (maximum late fee 

of $25.00.) Extended Care is considered a past due account.  

 

Late Pick-Up Fee 
After 6:00pm a late pick-up fee of $10.00 per each 15-minute increment, per student, including any portion of the 

increment will be due. The Cornerstone School staff member on duty will be the official time keeper for said billing 

purposes. All fees are due at the time of pick-up. If the fees are not paid at the time of pick-up, they will be billed to the 

primary parent on file.  

 

Miscellaneous Sport and Activity Fees 
Cornerstone Christian School may charge additional fees for programs and activities such as Basketball, Cheerleading, 

Dance, Volleyball, etc. The fees are in addition to the school’s Tuition and Fee Schedule. These fees are not covered by 

any scholarship program and must be paid for by the student’s parent/guardian. If fees are left unpaid students may not be 

able to participate in other activities and their student records will be held until payment is made. There is not an 

additional financial agreement when students participate in activities, Cornerstone’s normal payment policies apply.  
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Return Check Fee 
There will be a $40.00 (or the maximum Florida allows) Non-Sufficient Funds fee assessed for any returned checks. 

 

Refund Policy 
Cornerstone Christian School does not issue refund for any monies paid, including but not limited to; field trips, lunches, 

uniform polo shirts, tuition, sports fees, etc.  

 

Scholarship Tuition Policy  
The parent(s)/account holder to any student receiving any type of scholarship will be responsible for any remaining 

balance due (if any), on the student’s account that is not paid for by their scholarship fund. If the authorized endorser 

refuses to sign/endorse the student’s scholarship check the parent(s)/account holder will be made personally responsible 

for the amount due as well as all collection cost associated. The parent(s)/account holder does not determine the amount 

that is rightfully owed to Cornerstone, that is the responsibility of the said Scholarship Organization and Cornerstone. I/we 

understand if our student begins after the published first day of school or withdrawals early, I/we may be responsible for 

tuition fees up to $4,000.00. I/We agree that our student will stay enrolled and attend Cornerstone until the 12th eligible 

day of the upcoming scholarship pay period. If not, the parent(s)/account holder will be responsible for the differences 

owed in tuition (which can be up to $4,000.00).  

 

Stop Payment Fee 
There will be a $40.00 (or the maximum Florida allows) Stop Payment fee assessed for any check or credit card charge 

that is “stopped” or written on a closed account. 
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General Policies and Procedures  
Academic Integrity  
The policy on academic integrity is more than a simple set of rules or guidelines that bind us to a certain standard of 

behavior. It is a statement of what is valued at Cornerstone. It is more about who we are than what we do or do not do. 

 

Attendance and Tardy Policies 
As partners in your student’s education, we strongly encourage daily attendance. Written work and assignments can be 

made up, but class discussions and projects cannot be replicated. Therefore, it is important that students be at school 

except for reasons of illness or unusual circumstances. The following guidelines are in place to help in the case of student 

absence:  

 

Absences   
Parents may call the office to request homework assignments for absences of two days or more, parents may also email 

teachers directly. To be considered in attendance for a school day, full-time students must be present for ½ day or more. 

This policy will be used to determine eligibility for athletic game participation. If a student will be absent from school for 

more than one day for any reason other than illness, prior permission must be given by the appropriate principal. Students 

who are absent more than 9 days in a semester in any given class (unexcused) may not be awarded credit for that class. 

All school days on the school calendar are considered full school days unless otherwise specified. All days, finals and 

special activity days, are considered compulsory attendance days.  

 

An absence may be excused, per Cornerstone’s Policy, for the following reasons:  

➢ Illness  

➢ Death of an immediate family member 

➢ An appointment that could not be scheduled outside of school hours  

➢ Out-of-town trips with prior approval  

➢ Unusual Hardships  

➢ Natural Disaster  

➢ Car Accident  

 

Cornerstone recognize that doctor and dental appointments are an important part of any health or hygiene programs and 

will honor appointments as follows:  
 

➢ Parents may call the receptionist at (904) 730-5500 by 9:00 a.m. to report that the student will need to be dismissed 

early due to a doctor appointment. Parents do not need to call or email their student’s teachers.  
 

➢ All students must sign out in the office before leaving for any appointments with a note from the parent. 

 

Equivalent Minimum School Term for Compulsory Attendance Purposes 
Any student in grades Kindergarten thru 12th Grade, that are enrolled in Cornerstone Christian School pursuant to section 

1002.42, F.S., shall be deemed to be in compliance with the compulsory attendance requirements of section 1003.21(1)(a), 

F.S., provided the child maintains regular attendance during the entire school term of either: 
 

➢ One hundred eighty (180) actual school days determined as prescribed by section 1011.60(2), F.S., or 
 

➢ A minimum of one hundred seventy (170) actual school days and the hourly equivalent of one hundred eighty (180) 

actual school days, determined as prescribed below: 

(a) Kindergarten:  Five hundred forty (540) net instructional hours. 

(b) Grades 1-3:   Seven hundred twenty (720) net instructional hours. 

(c) Grades 4-12:  Nine hundred (900) net instructional hours. 

 

In Compliance with; Education Rule 6A-1.09512 
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Tardies  
It is the student’s responsibility to be in his/her classes and/or Chapel on time. Tardies are logged and recorded in the 

Cornerstone database for accountability and review. Students arriving after 8:30am must sign in and obtain an Admit Slip 

from the school receptionist to be given to the teacher upon entering class. It is imperative that students be on time to 

class.  Each tardy is equal to one demerit point. The tardy will be evaluated as “Excused” or “Unexcused”. Unexcused 

tardies will result in a student not being able to make up the work or assignment that was missed by his or her tardiness to 

school. 

 

Autodialed Calls, Pre-Recorded Messages and Text Messaging 
Cornerstone Christian School uses several methods to communicate with parents/families such as; auto dialer, text 

messages, and/or pre-recorded messages. By signing the handbook acknowledgment form you hereby consent to receive 

autodialed and/or pre-recorded telemarketing calls and/or Text Messages from and/or on behalf of Cornerstone at the 

telephone numbers provided to Cornerstone while your student attends Cornerstone, including your wireless number, if 

applicable. Furthermore, you are consenting to the use of these methods for collection purposes, if applicable.   

 

Backpack Policy 
In response to the growing concern regarding student safety in the nation’s schools, Cornerstone now requires all students 

to have CLEAR or MESH backpacks. This is one of many proactive steps the Administration is taking toward keeping 

our students safe. Clear and Mesh backpacks can be purchased at your local Walmart, Target, online through Amazon or 

the Cornerstone Front Office for a reasonable price.  

 

Closed Campus Policy 
Cornerstone Christian School operates under a “closed campus” policy. After arrival at school, students may not leave 

campus by any means without permission from the office. Any student with permission to leave school before dismissal 

must sign out at the front office. Students violating this policy will receive disciplinary action that may include, but is not 

limited to, losing parking privileges, serving a Saturday detention, and/or suspension.  

 

Dancing Policy  
Cornerstone Christian School hosts prom in order to ensure that these activities are done with integrity. We recognize that 

some of our associated families do not agree with dancing and believe it to be counter to Godly living. Our goal is to 

provide a positive environment for our students in which to socialize. Cornerstone dances are well chaperoned, well lit, 

and play positive music. Any students dancing inappropriately are given one warning; if they continue, they will be asked 

to leave.  

 

Driving Policy 
Cars cannot be driven to Cornerstone until students have a valid driver’s license. Students are not allowed to go to their 

cars during the school day. All supplies needed for the day should be brought in upon arrival. Students must see the 

Principal or the Business Office for requesting their driving and parking privileges.   

 

Electronic Devices (including Cell Phones) 
All electronic devices (including, but not limited to, laptops, cell phones, PDA’s, iPods, video iPods, MP3 players) may 

not be used during the school day. These kinds of devices MUST be placed in book-bags, lockers (for Upper School), 

turned in to the teachers or an Administrator. NO EXCEPTIONS. Cornerstone has a “seen or heard” policy for electronic 

devices - these devices will be taken up from the students if they are seen or heard during the school day. After the third 

violation of this policy Cornerstone reserves the right to keep the Electronic Devices until the end of the semester.  

 

Note: IEP Technological Accommodations 

Students who have technology requirements in the Individualized Education Plan or Service Plan will be allowed to use 

that technology required. The IEP plan must be on file in the office prior to any technological accommodation. 

 

Electronic Signature (E-Signature) 
You consent and agree that your use of a keyboard, mouse or other device to select an item, button, icon or similar 

act/action while using any electronic service we offer; or in accessing or making any transactions regarding any 

document, agreement, acknowledgement, consent, term, disclosure, or condition constitutes your signature, acceptance 
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and agreement as if actually signed by you in writing. Further, you agree that no certification authority or other third-party 

verification is necessary to validate your electronic signature; and that the lack of such certification or third-party 

verification will not in any way affect the enforceability of your signature or resulting contract between you and 

Cornerstone. You understand and agree that your eSignature executed in conjunction with the electronic submission of 

your application will be legally binding and such transaction will be considered authorized by you.  

 

Extended Care Policy 
Extended Care is available to all students at Cornerstone School Beach Blvd Campus. Morning Extended Care begins as 

early as 6:30am and Afternoon Extended Care ends as late as 6:00pm each school day.  

 

Morning Extended Care Cost    Afternoon Extended Care Cost 

Kindergarten thru 8th Grade:  $10.00   Kindergarten thru 8th Grade:  FREE 

9th Grade thru 12th Grade:  $10.00   9th Grade thru 12th Grade:  $15.00 

Fees are per student, per month, regardless of the amount of days a student attends within any given month. Extended 

Care is billed on the 1st of each month and is due by the 5th of each month. Scholarships do not cover Extended Care. If a 

student is on campus during Extended Care Hours, he/she will be automatically charged for the Extended Care Program 

accordingly. 

 

Extracurricular Information 
Cornerstone School encourages students to be involved with extracurricular and co-curricular activities as an integral part 

of the educational experience. The eligibility standard for participation in these activities is to maintain a minimum grade 

point average of 2.00 (C) and have no “F’s” on a weekly basis. An “F” is a cumulative grade in the class and not an 

individual test/assignment grade. Students not meeting the eligibility standard at the end of one week will be placed on 

probation for the following week. The probation period will begin on Wednesday and end on the following Wednesday. 

Parents will be informed as soon as the list is available by telephone or email. During the probationary period, students are 

required to attend practices and games as usual. At the end of that week, students who continue to have an F or below 1.67 

will be ineligible to play for one week. They can take an eligibility form to their teachers at any time but will not be 

eligible to play until they have been out for one week. If they have raised their grade in that one class but have a new 

failing grade in a second class; they will be placed on probation for one week for the new class following the steps above.  

 

Ineligibility is defined as no participation in practices and performances/games until the conditions for eligibility are met. 

The eligibility policy covers all non-graded school activities. Examples included but not limited to are: sports, student 

council, cheerleading, worship team, show choir, drama. The eligibility for summer sports is slightly different. If a student 

fails the 2nd semester of a class, they are ineligible for 20 days. Cornerstone may charge a fee for Extracurricular Activities 

(example; dance, basketball). All fees are in addition to the school’s tuition and fee schedule and must be paid by the 

parent or guardian of the student.  

 

Hallway Policy  
Any student leaving an assigned class must have permission of the classroom teacher and be given a hall pass. Students 

will not be permitted in the school office without a hall pass from the teacher. 

 

Hallway Rules 
➢ Loud talking, yelling, or disruptive behavior will not be tolerated.  

➢ No running in the hallways or bathrooms  

➢ No pushing or disruptive behavior.  

➢ Individual students in the halls during regular class times must have a pass from their teacher.   

 

Handbook Addendum 
Cornerstone Christian School reserves the right to make necessary changes to the Parent-Student Handbook as we see 

necessary. The most up to date version of the handbook can be found on our website at www.csjax.org.   

 

Moral Conduct  
God tells us in His Word, “Don’t let anyone look down on you because you are young, but set an example for the 

believers in speech, in life, in love, in faith and in purity.” It is the goal of Cornerstone to maintain high standards of 

http://www.csjax.org/
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behavior. It is important that all students show respect toward spiritual matters as well as to teachers, staff, and anyone in 

authority. Cornerstone School is a school that has a restorative discipleship program for students who want the 

encouragement, teaching, and fellowship that will enable them to see clearly and live consistently with a God-honoring 

lifestyle. Cornerstone School is a light to the community, bearing witness to Christ through not only its policies but its 

people. We want to teach all of God’s nature - holiness and purity along with love and forgiveness and restoration. We 

also want to teach personal responsibility. We do not condone sexual immorality, and we believe abortion to be against 

God’s law. Pregnancy in and of itself is not a sin but can be the result of sin. Jesus abhorred the sin but loved the sinner 

(John 8:1-11). We must do the same. Pregnancy in and of itself may not automatically exclude a student from Cornerstone 

School. However, premarital sex is strictly prohibited on and off campus. This policy governs both male and female 

students. It is the policy of the board to deal with the parties involved in each student pregnancy on an individual basis, to 

make a general policy to govern the spectrum of issues inherent in these cases would be ineffective. Each case will be 

judged on the basis of its own merit.  

 

Photography and Media Policy  
Cornerstone Christian School and any of its affiliates may use and reproduce any and all photographs, audio, or video 

tapes that may be taken of my child(ren) and any family members. This media may be produced for school literature, 

website, advertisements or promotional purposes, without any form of compensation. The foregoing shall remain property 

of Cornerstone solely and completely.  

 

Pick-Up Early Policy  
Please make every effort not to pick your student(s) up from school early. It is important that students are in school as 

much as possible. However, we understand from time to time students need to be picked up from school early for doctor 

appointments, etc. All early pick-ups must occur before 2:45pm. Cornerstone will not release any students to his/her 

guardian between 2:46pm and 3:00pm. This is for the safety of all students and staff. The school office is the official 

timekeeper for this purpose. Furthermore, parents are never permitted to pick-up their student(s) directly from his/her 

classroom. All pick-ups must be done through the School’s Front Office.  

 

Prom Policy  
This is the last major social activity of the school year and is held in honor of the departing senior class. The junior class 

plans and conducts the Prom.  

 

Purse Policy -  Female Students 
Female students may carry a small purse (clutch bag), while at school. Small clutch bags that are 

approximately the size of a hand, with or without a handle or strap are allowed. The clutch purse/bag may not be larger 

than 4.5 x 6.5. 

 

Restroom Rules  
➢ There will be no loitering in the restrooms during class time or class change.  

➢ There will be no destruction of school property in the restroom.  

➢ Students will give respect to their fellow students and their property.  

➢ All school rules will apply to restrooms.  

➢ During class time, the restroom will be used only with the permission of the teacher. Students should not ask to be 

excused during class time except in an emergency.  

 

School Hours 
VPK Students:    8:30am to 11:30am   or  12:00pm to 3:00pm 

Kindergarten - 12th Grade Student:  8:30am to 3:00pm*  

 

*Afternoon Dismissal Schedule:  3:00pm Car Riders and Walkers 

 3:15pm Bus Riders 

 3:30pm Extended Care Students 

*Afternoon Dismissal (Early Release):  12:00pm Car Riders and Walkers 

 12:15pm Bus Riders 

 12:30pm Extended Care Students 
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Social Media Discipline  
Cornerstone in partnership with home, church, and community, seeks within a college preparatory environment to prepare 

students academically, socially, and spiritually for their future impact on the community as productive Christian citizens. 

In ordered to achieve this, student accountability must take place in all aspects of the student’s lifestyle. Cornerstone 

reserves the right to request that a student is withdrawn from Cornerstone School for communication that takes place on 

social media that is not Christ like, and/or is offensive to others. Students should never post, share, like, follow, etc. 

anything offensive and/or disrespectful to others. Cornerstone School principal will make the final determination as to the 

seriousness of the material. Students may receive demerits and/or expulsion depending on the material.    

 

School Searches 
Cornerstone Christian School reserves the right to search, with or without cause, any student, automobile, backpack, 

purse, locker, or desk for suspicion of illegal or unauthorized materials. Students who refuse to be searched will be 

expelled and may be referred to legal authorities. 

 

Cornerstone prohibits the possession, on school property and at authorized school functions, of substances or objects 

which may threaten good order, discipline, decorum and public safety. Students shall have no reasonable expectation of 

privacy in areas designated to them for storage of personal belongings on school property (i.e. lockers, offices, cubby 

holes, etc.), nor shall students have a reasonable expectation of privacy in any belongings they may transport onto school 

property in a bag or on their person (i.e. backpacks, purses, bookbags, wallets, pockets, personal computers, PDA’s, 

cell/camera phones, etc.). 

 

Drug Testing - Cornerstone Christian School reserves the right to request any student to submit to a drug test with or 

without cause at the student’s cost. Students who refuse to submit to a requested drug test will be recommended for 

expulsion. Student must be taken by a parent to be tested within one hour after leaving the school. The parent must request 

a Level 10 drug test. The cost of the test is $70.00, which the parent is responsible for paying. Student drug test receipt 

must have the time/date on the test or the student will not be permitted back to school. The only acceptable test site for 

Cornerstone Christian School is located at Care Spot at 12303 San Jose Boulevard, Jacksonville, FL 32223, (904) 288-

0277 (this test may NOT be administered by the student’s family doctor). The result may be mailed to Cornerstone at 

9039 Beach Blvd. Jacksonville, FL 32216.  

 

The progressive discipline policy is a guideline that will be followed; however, the administration reserves the right to ask 

any student to be dismissed from the school. Any family that is not supportive of the philosophy of the school may be 

requested to withdraw from the school. 

 

Student Records  
Cornerstone Christian School maintains records on each student in order to facilitate the instruction, guidance and 

educational progress of the student. The records contain information about the student and his/her education and may 

include, but are not limited to, the following: enrollment date, attendance dates, record of achievement, family background 

data, educational and vocational plans, honors and activities, discipline data, teacher observations, report card grades, 

course work grades and external agency reports.  

 

Student records shall remain confidential, except according to the 1974 Privacy Act. The following information may be 

released to the public regarding an individual student of the school: (name, address, telephone listing, date and place of 

birth, participation in officially recognized activities and sports, weight and height of member of athletic teams, dates of 

attendance, awards received, the last previous school attended by the student, and other similar information.) Any student, 

parent, or guardian not wanting this information released to the public must make objections in writing to the respective 

administrator and this objection must be renewed at the beginning of each school year.  

 

Student Records will not be released for any student that has an outstanding balance owed on his/her account, regardless 

of the school year the balance occurred. All scholarship checks must be signed prior to any records being released. In 

addition, any balances must be paid in full with cash or a money order before any records will be released to the student’s 

parents and/or their new school. Access to RenWeb will be disabled until the balance is paid in full. At any time, a parent, 

a school, or a case worker (or alike personnel) may request copies of a student’s records. A 48-hour notice (not including 

weekends or holidays) must be given before records will be available. This policy also applies to any student who is being 

withdrawn or expelled. All accounts must be paid in full before any records will be released.        



28 | P a g e                         Version: 09/01/2019 

 

Student Transportation Policy 
Cornerstone’s priority is always the safety of our students and staff. Therefore, it is important for all Cornerstone students 

to maintain the same method of transportation throughout the school year. Students who utilize the Cornerstone School 

Buses must do so consistently throughout the school year and cannot alternate between bus riders and then car riders. In 

addition, parents may not call the school office and/or child’s teacher to switch this method the day a change is needed. 

All transportation changes must be done using the RenWeb Parent Portal, Web Form Section. Changes must be entered at 

least 48 hours in advance. 

 

Teacher Contact Information 
Please make every effort to contact the appropriate teacher by email (Example: DStables@CSJax.org - first initial/last 

name@CSJax.org). You may also call the school office at (904) 730-5500 to leave a message for a teacher and/or to make 

an appointment. Teachers will return communication within 48 hours.    

 

Visitors for Lunch 
Cornerstone Christian School parents are welcome to have lunch with their child. As always, please stop by the Front 

Office to sign in and get your visitor badge. Any other guests (other than a parent) must be approved by an administrator 

48 hours or more in advance. The dress code and conduct for visitors must be appropriate for our school environment. 

Finally, any guest that has not been preapproved will not be admitted into the school. Visitors are not permitted to eat 

lunch in the classroom or in the lunchroom.  

 

Visitors to School  
Cornerstone faculty and staff welcome parents, family, and friends to visit the school with an appointment. The following 

guidelines pertain to school visits: A parent, family or friend, who wishes to speak to a student, teacher, or staff member, 

must receive permission from the office. A parent or family member should first report to the respective administrator’s 

office. In order to keep classroom disruptions to a minimum, parents and/or guardians wishing to visit their child in class 

must contact the office at a minimum 48 hours in advance. In addition, parents are only able to remain in their child’s 

classroom for a maximum of 30 minutes.   

 

 

 

 

[Section Was Intentionally Left Blank] 
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Parents of Cornerstone Christian School 
A Word to Parents  
Parents play a vital part in the total program of Cornerstone Christian School. Working together, parents and teachers can 

strengthen individual students and provide an excellent school experience. Together, it will be our goal to help fulfill 

Proverbs 22:6.  

 

The following list contains steps that parents can take to help this process:  

➢ Pray regularly for the teachers, administration, and Board of Cornerstone Christian School. 

➢ Be faithful in fulfilling the duties for which you volunteer.  

➢ Attend the meetings and parent functions of the school.  

➢ Recommend Cornerstone Christian School to others as opportunities arise.  

➢ Help support the school financially as the Lord blesses.  

➢ If problems arise, seek to resolve them rather than spreading criticism or negativity.  

 

Parent Volunteers  
Cornerstone offers opportunities for parents to volunteer on the school’s campus. Regular volunteer opportunities include 

assisting teachers, working in the lunchroom, and serving with the Parent-Teacher-Student Organization. In addition, 

several volunteers will be needed to work during special events such as the “Book Fair”, teacher luncheon, etc. Parents 

should take time to complete volunteer forms distributed at the beginning of the school year. Parents are expected to wear 

neat and modest dress when volunteering at school. Anyone volunteering on a consistent basis needs to complete a 

volunteer application, including state-mandated background check and fingerprinting. (NOTE: Fingerprinting cost is at 

the expense of the volunteer, the cost is approximately $70.00.) 

 

Parent-Teacher-Student Organization (PTSO)  
The overall goal of the PTSO is to promote fellowship among parents and faculty, provide active support to the faculty, 

and help build a better school for the children. The involvement and support of parents is essential for a successful 

program. Meetings and fellowships will be announced throughout the school year. The mission of the PTSO is to promote 

unity in our school through coordination of programs, communication, fellowship, and encouragement to one another, our 

administration, and our teachers.  

 

Parent Conflict Resolution  
The parties ascribing to an enrollment agreement for Cornerstone Christian School believe the Bible commands them to 

make every effort to live at peace and to resolve disputes with each other in private or within the Christian community in 

conformity with the Biblical injunctions of 1 Corinthians 6:1-8, Matthew 5:23-24, and Matthew 18:15-20. Therefore, the 

parties agree that any claim or dispute arising out of or related to the agreement, including any claim or statutory claims, 

shall be settled by Biblically-based mediation. As we seek to resolve problems, let us always remember that it is God’s 

reputation, not our own, that we are seeking to promote. We do that best when we seek to do things His way.  

 

Guidelines to consider as we seek to do this are as followed:  

➢ Seek to gain knowledge of all sides of a problem before passing judgment on the matter.  

 

➢ Go to the source of the problem (i.e., teacher, finance office, etc.) and seek to resolve the problem at this level before 

going any further. Go with the assumption that everyone has your child’s best interest at heart.  

 

➢ If the problem cannot be resolved with the initial source, present your concerns to the appropriate principal.  

 

➢ Inability to resolve at the administrative level should lead to a request to be put on the Executive Administrative 

Team’s agenda with the Main Office.   

 

➢ The School’s Administrative Team will have final say in resolving the issue at hand.  
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RenWeb ParentsWeb Portal Information 
RenWeb School Management Software gives you, the busy parent, an opportunity to get more involved in your child’s 

academic progress and future success – all via the Internet! RenWeb’s ParentsWeb is a private and secure parents’ portal 

that will allow parents to view academic information specific to their children, while protecting their children’s 

information from others. You may view your child’s grades, attendance, homework and conduct, as well as other useful 

school information. You can also communicate with teachers and other school staff online whenever necessary. All you 

need is an Internet-capable computer. 

 

Here’s how to access our easy-to-use RenWeb ParentsWeb: 

➢ Visit www.renweb.csjax.org  

 

➢ Click Create New ParentsWeb Account. 

 

➢ Type your email address and click Create Account. An email will be sent which includes a link to create your 

ParentsWeb login. The link is active for 6 hours. 

 
 

 

➢ Select the Click to Create your ParentsWeb login link. 

 

➢ A web browser displays your Name and RenWeb Person ID. 

 

➢ Type a User Name, Password, and Confirm the password.  

 
 

 

 

[Section Was Intentionally Left Blank] 
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Emergency Procedures 
Active Shooter Response 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fire Drill Evacuation Procedures  
Cornerstone will conduct fire drills throughout the year. Teachers will assist students in identifying exits from each 

classroom, the cafeteria, and chapel. It is the responsibility of each student to know ALL emergency procedures for each 

room in which he/she has class.  

 

The procedures for fire drills during class are as followed:  

➢ All students will walk single file out of their assigned exits in an orderly manner. Do not stop for belongings.  

 

➢ No one is permitted to talk during the drill. All must listen to the teacher’s directions.  

 

➢ All classes are to stay in single file facing the building.  

 

➢ Attendance will be taken outside as soon as the students are lined up. Missing students will be reported to the assigned 

staff members for that area.  

 

➢ Restrooms will be checked immediately.  

 

➢ A student monitor should be selected to help handicapped or injured students.  

 

➢ The signal to return to the building will be given when all is clear.  
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The procedures for evacuation during class change are as followed:  

➢ All students will exit the building at the nearest point.  

 

➢ Once outside, all students will report to the nearest classroom teacher for line-up and roll call.  

 

The procedures for fire evacuation during dismissal from the building are as followed:  

➢ All students will exit the building at the nearest point.  

 

➢ Once outside, all students will report to the last period teacher for line-up and roll call.  

 

➢ Students will return to class and be dismissed.  

 

The procedures for fire evacuation during lunchtime are as followed: 

➢ All students assigned to the cafeteria will report to the front of the building. The faculty members and the 

administrator will keep order.  

 

➢ Exit will be through the exits nearest the cafeteria.  

 

Inclement Weather Procedures   
In the event of inclement weather that causes the cancellation of school, you may find notice of this as follows:  
 

➢ Posted on our school website at www.csjax.org. 

 

➢ School’s “Dial-Out” automated message system and text system.  

 

If no announcement has been made and there is not a message specifically announcing that Cornerstone has been 

cancelled, parents and students should assume school will be open as normal. Before and After-School Care will be closed 

anytime Cornerstone classes are cancelled. Excessive inclement weather days may be made up either during established 

school holidays, spring break, or at the end of the school year, as determined by the Board of Education. It is not our 

school’s general policy to dismiss early; however, if at any time a parent feels it necessary to pick up their child for travel 

safety, the absence will be excused.  

 

Lockdown Procedures  
There may come a time when a dangerous person(s) may attempt to enter the school building with the intent of causing 

harm to our students and/or staff. Lockdown procedures put a locked door between students/staff and the dangerous 

intruder. A lockdown will close and lock the classroom doors as well as the external doorways leading into the school. 

This way we can control access to the building and the students inside. Students will remain in a locked and secure area 

until the potential threat is neutralized. Communication with parents about a lockdown will be made using the most 

efficient mode possible.  

 

Tornado Drill Procedures  
Tornado drills will be conducted during the school year. A series of short blasts will indicate the beginning of a tornado 

drill. Students must be in a formed shelter area within two (2) minutes. Students must remain quietly in the shelter 

throughout the drill. A signal will be given when all is clear. 
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Pre-School Department Policies 
Cornerstone of Jacksonville, Inc. DBA: Cornerstone Christian School of Jacksonville pre-school department is regulated 

by the Department of Children and Families.  

 

DCF License #: C04DU1066 

 

➢ Section 65C-22.006(2), F.A.C., requires a current physical examination (Form 3040) and immunization record (Form 

680 or 681) within 30 days of enrollment. 

 

➢ Section 402.3125(5), F.S., requires that parents receive a copy of the Child Care Facility Brochure, “Know your Child 

Care Facility” (CF/PI 175-24) 

 

➢ Section 65-22.OO6(3), F.A.C., requires that parents are notified in writing of the disciplinary practices used by the 

child care facility. 

 

 

Non-Discriminatory Policy as to Students 
Cornerstone of Jacksonville, Inc. is an equal opportunity employer, that complies with all applicable federal and state laws 

regarding nondiscrimination. Cornerstone of Jacksonville is committed to a policy of equal opportunity for all persons and 

do not discriminate on the basis of race, color, national origin, age, marital status, sex, sexual orientation, gender identity, 

gender expression, disability, religion, height, weight, or veteran status in employment, educational programs and 

activities, and admissions. In accordance with Federal law and the U.S. Department of Agriculture (USDA) policy, this 

institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a 

complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington 

DC 20250-9410 or call 866-632-9992 (Voice). Individuals who are hearing impaired or have speech disabilities may 

contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal 

opportunity provider and employer.”  
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Discipline, Withdrawal, and Expulsion Policies  
General Discipline Policy  
Cornerstone Christian School of Jacksonville reserves the right to accept or not accept any student for enrollment. We are 

not a school for students with habitual behavioral issues, and our mission is not to provide behavioral or psychological 

therapy for any child. The overall effectiveness of the programs and emotional well-being of every child at Cornerstone is 

an overriding concern. In the event it is determined by Cornerstone that a student is being unruly, with uncontrollable 

behavior, disruptive, violent/dangerous to other students, or to a Cornerstone staff member(s), such student will, at the 

sole discretion of Cornerstone be involuntarily withdrawn. Any debts owed to Cornerstone will be immediately due. 

Cornerstone is not required to explain its reasoning for expulsions and/or involuntarily withdrawals. All expulsions and 

involuntarily withdrawals decisions are final and cannot be overridden by any member of Cornerstone Staff. Cornerstone 

reserves the right to deviate from the guidelines listed in order to best serve the student and the school community. 

Students who are expelled and/or requested to withdrawal from Cornerstone School are not eligible to return to 

Cornerstone, should they choose to, until two (2) full school years have passed.  

 

Discipline Consequence  
After School Detention - After School Detention will take place in a location designated by the Dean or Principal. 

Students must sit quietly and follow the instructional directives of the detention supervisor. Students are expected to use 

this time constructively to study. Students not following the detention guidelines will be issued In-School Suspension, 

Out-of-School Suspension, or Saturday School. 

 

Teacher Detention - After school detention may occur daily in the teachers’ rooms for minor infractions occurring in the 

classroom. 

 

Saturday School Detention - Saturday School is the next progression in the Cornerstone Discipline Plan. Saturday 

School is held the last Saturday morning of the month, unless otherwise notified, from 8:30 a.m. - 11:30 a.m. The student 

will be required to bring ten dollars ($10.00) for the fee to pay for the supervisor. Students attending Saturday School 

detention will be required to be in dress code. If a student misses a Saturday School, they will be suspended and must 

make up the Saturday School, the following month. 

 

In-School Suspension (ISSP) - Students who are disciplined in this manner will be allowed to attend school but will be 

placed in a supervised environment for the whole day.  Students receiving in-school suspension are required to make-up 

all worked missed within one day. 

 

Out-of-School Suspension - Students who are disciplined in this manner are not allowed to come on school grounds on 

the specified dates. This includes athletic events (including traveling with a team), extra-curricular activities (including 

practice), or any other function related with the school. Students are not allowed to participate in any school sponsored 

activity for that week (games, cheering, field trips, etc.) Students can make-up all missed assignments, including tests, 

within the five-day policy; however, they will not receive credit for it.  

 

Disciplinary Process  
Below is a list of sanctions that can be used in the disciplinary process. Cornerstone reserves the right to deviate from the 

guidelines listed below in order to best serve the student and the school community. The Disciplinary Process described 

herein is in addition to, and is not intended to limit in any way, Cornerstone discretion with respect to its Withdrawal 

Policy and Expulsion Policy.  

 

Cornerstone cannot presume to know who is truly contrite and who is not. Therefore, for the purposes of determining 

contrition, a student is considered contrite if he/confesses wrongdoing before being called to accountability by the office 

or by any other adult school personnel.  Any student confession must be made to a school official.   

 

In short, it is assumed that students do not become repentant from the classroom to the office because of “grieving for sin” 

but rather because of “grieving for being caught.” Therefore, once a student is called to account for their actions, 

contrition (administrative mercy) is no longer available as it relates to disciplinary penalty.  
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Once enacted, however, contrition means that a measure of grace may be extended for the student.  Whatever the 

punishment, contrition must include: 
 

➢ Disciplinary probation for not fewer than two semesters.  
 

➢ Probationary contract between the school, student and family.  
 

➢ Professional counseling/discipleship. 

 

Definitions  
Bullying - “A person is bullied when he or she is exposed, repeatedly and over time, to negative actions on the part of one 

or more other persons, and he or she has difficulty defending himself or herself.” 

 

This definition includes three important components: 

➢ Bullying is aggressive behavior that involves unwanted, negative actions. 

➢ Bullying involves a pattern of behavior repeated over time. 

➢ Bullying involves an imbalance of power or strength. 

 

Cheating - Cheating is defined as the act of lying, deception, fraud, trickery, or imposition. Cheating is employed to 

create an unfair advantage, usually in one’s own interest. Using unauthorized notes, study aids, or information on 

examination; altering a graded work after it has been returned, then re-submitting the work for re-grading; allowing 

another person to do one’s work and submitting that work under one’s own name; submitting identical or similar papers 

for credit in more than one course without prior permission from the course instructors. 

 

Profanity - Profanity is described as, “the use of profane or offensive language.” As a school system, Cornerstone School 

have an obligation to the Florida Department of Education, to our community, and most of all to our students to educate 

them academically, socially, and spiritually.  Profanity does not fit into any of these three areas. Not only are profane 

words socially unacceptable, psychiatrists say that profanity is a prelude to aggressive behavior. In saying this, there is 

never a place for profanity at school – especially at Cornerstone School. It is our responsibility to teach our students the 

difference between formal language and casual language. We strive to model and to demonstrate that formal language is 

the language of the “work world.”  School is the children’s “work world.” Students, parents, and staff are expected to 

practice formal language while at school. Simply put, profanity is not permitted at Cornerstone School. If we are to walk 

in excellence of character, the culture of Cornerstone School is not only intolerant of profanity, but also of any other 

words that are unkind or negative towards others. As educated Americans we must realize that our speech represents our 

education level and dictates our ability to communicate with others.  As a “Christian” school our mandate is even higher.  

The Bible has 31 passages that deal with the topic of profanity; for instance, Ephesians 4:29 (New Living Translation) 

clearly states: “Don’t use foul or abusive language. Let everything you say be good and helpful, so that your words will be 

an encouragement to those who hear them.” 

 

Sexting - Sexting is a term coined by the media that generally refers to sending, receiving, or forwarding sexually 

suggestive nude or nearly nude photos or sexually suggestive messages through text message or email. 

 

Sexual Harassment - Sexual harassment is unwelcome sexual advances, requests for sexual favors, and other verbal or 

physical conduct of a sexual nature and when submission to or rejection of this conduct explicitly or implicitly affects an 

individual’s employment, school environment and unreasonably interferes with an individual’s work performance or 

creates an intimidating, hostile or offensive environment. It is helpful for the victim to directly inform the harasser that the 

conduct is unwelcome and must stop. The victim should notify a teacher or school administrator as soon as possible. Note: 

All matters of sexual harassment are to be reported to a school administrator immediately. 

 

Demerit System 
The Demerit System is a proven disciplinary model that has been prayerfully considered for some time at Cornerstone.  

The administration believes that it will provide a concrete structure of expected good behavior. (NOTE: This program will 

be subject to adjustments at any time during the year if the administration believes it is warranted. There will be constant 

monitoring of its level of success.)  
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Demerit Consequences (In-School)  
Point Total Consequence 

1 Verbal Warning and Written Documentation  

2 Verbal Warning and Written Documentation  

3 Written Documentation and Behavior Essay   

4 One Day In-School Suspension (ISSP) 

6 Two Days In-School Suspension (ISSP) 

7 Conference with Parent/Intervention Meeting #1 and Three Days In-School Suspension (ISSP) 

8 to 12 One Day Out-of-School Suspension 

13 to 18 Two Days Out-of-School Suspension 

19 to 24 Three Days Out-of-School Suspension 

25 to 28 Conference with Parent/Intervention Meeting #2 and Three Days Out-of-School Suspension 

29 to 31 Four Days Out-of-School Suspension 

32 to 36 Four Days In-School Suspension (ISSP) 

37 to 42 Conference with Parent/Intervention Meeting #3 and Behavior Contract Issued  

43 to 45 Five Days Out-of-School Suspension and Behavior Contract Warning #1 

46 to 49 Five Days Out-of-School Suspension and Behavior Contract Warning #2 

50 or More Expulsion  

 

Demerit Point Count Breakdown (School Campus)  
Points Infraction  

20 to 30 Act of Violence Against School Personnel or Student Body 

3 to 10 Bullying 

2  Cell Phone - Possession of a Cell Phone (“Seen or Heard”) 

4 Cell Phone - Use of a Cell Phone (During School Hours, Unapproved) 

3 to 6 Cheating/Plagiarism (Points + Failed Assignment) 

2 Class Disruption (Level 1) 

4 Class Disruption (Serious or Persistent - Level 2) 

2 to 5 Defiance of Authority 

5 Disturbing the Peace  

1 Dress Code Violation (1st Offense) 

1 Dress Code Violation (2nd Offense) 

2 Dress Code Violation (3rd Offense) 

3 Dress Code Violation (4th or More Offense) 

3 to 5 Failure to Follow School Policy (Level 1) 

6 to 8 Failure to Follow School Policy (Level 2) 

10 to 20 Fighting (Initiating) 

7 to 10 Fighting (Participating) 

1 Food/Beverage in Classroom (1st Offense) 

3 Food/Beverage in Classroom (2nd or More Offense) 

3 to 5 Horseplay 

2 In Hallway Without Hall Pass 

4 Insubordination 

5 to 8 Jeopardizing the Health/Safety of School Personnel or Student Body 

10 to 15 Leaving School Property Without Permission 

3 Medication in School (Other than School Office) - OTC 

10 Medication in School (Other than School Office) - Prescription / Pain 
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Demerit Point Count Breakdown (School Campus) – Continued 

Points Infraction 

5 to 7 Not in Designated Area of the Campus / School Building  

25 Possession of a Dangerous Weapon (Bullet(s)) (Points + Potential Police Referral) 

50 Possession of a Dangerous Weapon (Gun) (Points + Potential Police Referral) 

20 Possession of a Dangerous Weapon (Knife) (Points + Potential Police Referral) 

10 Possession of a Dangerous Weapon (Pocket Knife) (Points + Potential Police Referral) 

15 Possession of Inappropriate Imagery 

10 Possession of Items Prohibited on School Property 

30 Possession, Use, or Sale of Controlled or Illegal Substance 

25 Possession, Use, or Sale of Marijuana (Points + Potential Police Referral) 

15 Possession, Use, or Sale of Tobacco 

4 to 6 Profanity/Vulgar Speech (Level 1) 

8 to 12 Profanity/Vulgar Speech (Level 2) 

10 Profanity/Vulgar Speech Directed at a School Employee 

3 to 5 Public Display of Affection 

2 Running in the Hallways/Building 

4 to 6 Skipping Class (1st Offense) 

6 to 8 Skipping Class (2nd or More Offense) 

5 to 11 Stealing / Theft 

3 Tardy to Class (More Than 5 Minutes) 

1 Tardy to Class (Under 5 Minutes)  

15 Threating a Staff Member 

10 Threating another Student 

15 Unlawful Harassment  

1 Unprepared for Class 

4 to 10 Use of Technology for Purposes Other than Intended Use 

5 to 9 Vandalism (Destruction of Property) (Level 1) 

10 to 16 Vandalism (Destruction of Property) (Level 2) 

8 Verbal Altercation (No Profanity) 

*Administration Reserves the Right to Increase or Decrease Number of Demerits.  

 

Demerit Consequences (School Bus)  
Point Total Consequence 

1 Verbal Warning #1 

2 Verbal Warning #2  

3 Bus Referral #1 

4 Bus Driver Speaks to Parents & Bus Referral #2 

6 Administration/Parent Intervention Meeting #1 

7 One Day of Bus Suspension & Bus Referral #3 

8 to 12 Two Days of Bus Suspension & Bus Referral #4 

13 to 18 Administration/Parent Intervention Meeting #2 

19 to 24 Three Days of Bus Suspension & Bus Referral #5 

25 to 28 Administration/Parent Intervention Meeting #3 

29 to 31 Two Out-of-School Suspension & Bus Referral #6 

32 to 36 Three Out-of-School Suspension & Bus Referral #7 

37 to 42 Three Out-of-School Suspension & Bus Referral #8 
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Demerit Consequences (School Bus)  - Continued  

Point Total Consequence 

43 to 45 Administration/Parent Intervention Meeting #4 

46 to 49 Four Days Out-of-School Suspension & Bus Referral #9 

50 or More Expulsion from School Bus 

 

Demerit Point Count Breakdown (School Bus)  
Points Infraction  

20 to 30 Act of Violence Against School Bus Driver or Student Body on Bus 

3 to 10 Bullying 

2 Bus Disruption (Level 1) 

4 to 6 Bus Disruption (Serious or Persistent - Level 2) 

2 to 5 Defiance of Authority 

5 Disturbing the Peace  

2 to 4 Failure to Follow Bus Policy (Level 1) 

5 to 8 Failure to Follow Bus Policy (Level 2) 

10 to 20 Fighting (Initiating) 

7 to 10 Fighting (Participating) 

1 Food/Beverage on Bus (1st Offense) 

3 Food/Beverage on Bus (2nd or More Offense) 

2 to 6 Horseplay 

3 to 5 Insubordination 

7 Jeopardizing the Health/Safety of Bus Driver or Student Body 

5 Medication on Bus School 

3 Not in Assigned Bus Seat (1st Offense) 

6 Not in Assigned Bus Seat (2nd or More Offense) 

5 Not on Assigned School Bus (Riding Different Bus) 

10 Opening Emergency Window or Back Door 

3 Out of Seat on the School Bus (1st Offense) 

6 Out of Seat on the School Bus (2nd or More Offense) 

25 Possession of a Dangerous Weapon (Bullet(s)) (Points + Potential Police Referral) 

50 Possession of a Dangerous Weapon (Gun) (Points + Potential Police Referral) 

15 Possession of Inappropriate Imagery 

10 to 15 Possession of Items Prohibited on School Bus 

30 Possession, Use, or Sale of Controlled or Illegal Substance 

25 Possession, Use, or Sale of Marijuana (Points + Potential Police Referral) 

15 Possession, Use, or Sale of Tobacco 

6 Profanity/Vulgar Speech (Level 1) 

12 Profanity/Vulgar Speech (Level 2) 

15 Profanity/Vulgar Speech Directed at Bus Driver 

10 Throwing Objects at the Bus 

20 Throwing Objects at the Bus Driver 

15 Throwing Objects from the Bus (Out of the Window) 

11 Vandalism (Destruction of Property) 

10 Vandalism (Ripping Bus Seats)  

8 Verbal Altercation (No Profanity)  

*Administration Reserves the Right to Increase or Decrease Number of Demerits.  
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Expulsion Policy  
Cornerstone may involuntarily withdraw or expel any student from school for any one of the following reasons: 

 

➢ Violation by the parent or student of any Policy in this handbook or in the enrollment contract. 

 

➢ Failure to timely pay any tuition, fee, charge, cost or other sum of money that becomes due under or is authorized by 

this handbook or in the Enrollment Agreement. 

 

➢ Breach by the parent or student of any covenant, restriction, representation, obligation or requirement under the 

Enrollment Agreement or any other agreements between the parent and the school, including without limitation the 

Statement of Cooperation. 

 

➢ Breach by the parent or student of any rule or regulation of the school. 

 

Attendance at Cornerstone is a privilege that can be withdrawn at any time, and the school’s involuntary withdrawal or 

expulsion of a student shall provide no remedy, right or cause of action to the student or his/her parent(s) or legal 

guardian(s), and to the extent that any such remedy, right or cause of action may exist, it is hereby waived by execution of 

this handbook and the Enrollment Contract.  

 

The school reserves the right to dismiss any student who does not cooperate with any phase of the educational program 

and process, be it curricular or extracurricular, or whose attitudes and actions are not in harmony with the aims and ideals 

of the school. The Executive Administrative Team has full discretion in the discipline of students, including the issuing of 

detentions, Saturday School, suspension and expulsion from the school for conduct deemed by the school to be improper, 

regardless of where the incident giving rise to such discipline occurs. 

 

In addition to Cornerstone’s discretion with the respect to expulsions and involuntary withdrawals described in its 

Expulsion Policy and Withdrawal Policy, students who commit an offense that is deemed in gross violation of the 

Christian philosophy or who accumulate total offenses in conjunction with the Progressive Discipline system will be 

removed from the school for the remainder of that school year. Students who are expelled may have expulsion placed on 

their transcripts. 

 

Withdrawal Policy  
Each parent affirms that he or she has read, reviewed, understands, accepts and agrees to and will abide by this 

Withdrawal Policy. Cornerstone reserve the right to maintain absolute control over admissions, including the acceptance, 

retention and dismissal of its students. Cornerstone may at any time request any parent(s) to withdraw their student(s) 

from the school for any reason whatsoever, with or without cause. Each parent understands and acknowledges that 

Cornerstone may request his/her student to be withdrawn from school with or without cause, with or without a breach of 

this agreement, with or without a violation of any rule or regulation of the school, with or without any disciplinary 

problems, for any reason the school deems fit, whether it may be arbitrary or capricious, and without application of 

traditional principles of due process or any review procedures, other than the procedures outlined herein.  

 

The school may, but shall not be required to, provide a reason for requesting a student to withdraw. Upon receiving a 

request to withdraw a student, the parent(s) shall immediately withdraw their student from the school. In the event of a 

student withdrawal upon request by the school, Cornerstone as applicable, will waive the withdrawal / expulsion fee, 

unless the basis for the school’s request was that the student has violated the school’s Discipline Policy and the school has 

provided notice of the reason for requesting the student’s withdrawal. However, no refunds of tuition or any other charges 

will be provided under any circumstances. Attendance at Cornerstone is a privilege that can be withdrawn at any time, and 

the school’s request for the withdrawal of a student shall provide no remedy, right or cause of action to the student or 

his/her parent(s) or legal guardian(s), and to the extent that any such remedy, right or cause of action may exist, it is 

hereby waived by execution of this Handbook.   
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Request for Reconsideration of Withdrawal and Expulsion 
Despite the wide discretion afforded to Cornerstone with respect to involuntary withdrawal and expulsion, Cornerstone 

desires to provide a limited opportunity for a student and his/her parent(s) or legal guardian(s) to request reconsideration 

of involuntary withdrawal and/or expulsion decisions under the strict guidelines stated in this section.  This 

reconsideration process is not intended to restrict or otherwise affect the discretion afforded to Cornerstone with respect to 

involuntary withdrawal and/or expulsion decisions but is intended only to allow students and/or their parent(s) or legal 

guardian(s) to state why they believe Cornerstone should reconsider involuntary withdrawal and/or expulsion in a 

particular situation. Cornerstone’s decision under this section with respect to one student’s situation shall not affect 

Cornerstone’s discretion with respect to another student’s situation, even if those situations are identical or substantially 

similar. Upon being notified of Cornerstone’s decision to involuntarily withdraw or expel a student, that student and/or 

his/her parent(s) or legal guardian(s) may, within ten calendar days of such notification, mail a letter to Cornerstone 

School, Attn: Mr. Donald Corley at 9039 Beach Blvd., Jacksonville, Florida 32216 detailing the reason(s) why the student 

should not be involuntarily withdrawn and/or expelled. Mr. Donald Corley, or such other person(s) as Mr. Donald Corley 

appoints, will review the letter, and, within ten calendar days of receipt, will respond in writing with the decision of 

Cornerstone. During this process, the student shall not attend classes at Cornerstone or otherwise enter the campus of 

Cornerstone. If the student and/or his/her parent(s) or legal guardian(s) enters Cornerstone campus during this period 

without express consent of Cornerstone, the student’s opportunity for reconsideration of his/her involuntary withdrawal or 

expulsion will be deemed waived and reconsideration deemed denied without further action necessary on the part of 

Cornerstone. The reconsideration process described in this section represents the sole opportunity for further consideration 

of any involuntary withdrawal or expulsion from Cornerstone, and all decisions of Cornerstone are final. Failure to strictly 

comply with the process described herein will result in waiver of any opportunity to request reconsideration of an 

involuntary withdrawal or expulsion. 
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 Cornerstone Christian School of Jacksonville 
Handbook Acknowledgment Form 

2019-2020 School Year 

___________________________________________________________________________________ 

 

Parents need to be of one mind with the school staff in understanding the purpose and policies of the school. 

Consequently, we ask that at least one parent affirm that he/she has read the Parent-Student Handbook by the 

beginning of the school year and agrees to support the school in all matters. Parents need to sign the appropriate 

spaces below indicating that the handbook has been read and that agreement has been made to support the 

enforcement of all policies and procedures. Thank you for your cooperation. 

 

The Parent-Student Handbook can be downloaded from our website at (www.csjax.org). Parents may 

also request a paper copy of the Parent-Student Handbook from the School Office. 

     

Acknowledgment of Parent-Student Handbook 
(Version: 09.01.2019) 

 

 

 

STUDENT’S INFORMATION 

 

_________________________________________   _________________________ 

STUDENT'S NAME        STUDENT'S GRADE LEVEL 
 

 

 

 

PARENT’S INFORMATION 

 

_________________________________________   _________________________ 

PARENT'S NAME        DATE 

 

 

_________________________________________ 

PARENT'S SIGNATURE 
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